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PART ONE- - BASI C PROVI SI ONS
I . PURPOSE

This directive states premum pay entitlenents under Title 5, U S. Code,



and i ncludes prem um pay gui des.

. CANCELLATI ON

Cancel FSQS Directive 4550.4, dated 12/11/80.
[ REASON FOR RElI SSUANCE

This Directive has been rewitten and reorgani zed to nake it easier to read
and use. Also, it has been revised to reflect new OPM requirenents
regardi ng scheduling of overtine.

| V. PCLI CY

Enmpl oyees will be conpensated for all tinme worked, subject to the aggregate
rate of pay limtations established by law. (See Part Three, Section One,
subparagraph 11. A)

(it
V. COVERAGE AND APPLI CABI LI TY

This Directive applies to all FSI'S enpl oyees except as provi ded bel ow and
in specific instances in text where exceptions are stated.

A Sone enpl oyees are covered not only by Title 5 but also by the
overtinme provisions of the Fair Labor Standards Act. FSIS Directive
4551.1, Provisions of the Fair Labor Standards Act, discusses in detail the
rel ati onship between prem um pay entitlenents under that Act and
entitlements under Title 5, U S.C. Were indicated, the reader should
refer to FSIS Directive 4551.1 for additional guidance.

B. FSIS Directive 9040.3, Use of Conpensatory Tine and Paid
Overtinme, supplenents this Directive and provides policies and procedures
applicable to Meat and Poultry Inspection Operations (MPIO enployees on
use of conpensatory tine and paid overtine as conpensation for unschedul ed
overtine.

C. For enpl oyees participating in alternative work schedul es,
certain provisions of this Directive are not applicable. FSIS Directive
4610. 5, Alternative Wrk Schedul es, discusses prem um pay entitlements for
t hese enpl oyees. Enployees wth questions should contact the
Cl assification and Organi zati on Branch, Personnel Division (PD), through
proper channel s.

D. Any office wi shing to supplenment or expand upon any of the
provisions of this Directive nust first clear the proposal through the
Cl assification and Organi zati on Branch, PD.

VI . DEFI NI TI ONS

A Adm ni strative Wrkweek. The cal endar week, Sunday through
Sat ur day.



B. Basi ¢ Wor kweek. For full-tinme enployees, a total of 40 hours
whi ch are generally conpleted in five 8-hour days but which nust be
conpleted in six days of the adm nistrative workweek.

C. Hol i day. The current holidays are:

New Year's Day--January 1.
Washi ngton's Birthday--the third Monday in February.
Menorial Day--the |ast Monday in Muy.
| ndependence Day--July 4.
Labor Day--the first Monday in Septenber.
Col unbus Day--the second Monday in October.
Vet er ans Day- - Novenber 11.
Thanksgi ving Day--the fourth Thursday in Novenber.
Chri stmas Day- - Decenber 25.
| naugur ati on Day--for Washi ngton, DC netropolitan area
only.
Any day designated a holiday by Federal statute or
Executive Order.

D. Nonwor kday. A day * * * on which no work is schedul ed.
E. Prem um Pay. Additional pay for overtinme, night, holiday, or
Sunday wor K.

F. Regul ar Workday. A day * * * on which basic hours are schedul ed.

G Regul arly Schedul ed Adm ni strative Wrkweek. The officially
prescribed days and hours within the adm nistrative workweek that are
schedul ed i n advance and during which an enployee is required to be on
duty.

H. Overtine. Under Title 5 U S C, work perfornmed by an enpl oyee
that is in excess of 40 hours in a week or 8 hours in a day.

| . Regul ar Overtinme. Overtinme work that is part of an enpl oyee's
regul arly schedul ed adm ni strati ve wor kweek.

J. Irregular Overtine. Overtinme work that is not part of an
enpl oyee's regul arly schedul ed adm ni strative wor kweek.

PART TWO- - SCHEDULI NG, APPROVI NG AND RECORDI NG OVERTI ME
I . SCHEDULI NG OVERTI ME

Under OPM regul ati ons, agencies are required to schedul e an enpl oyee's tour
of duty in advance of the beginning of the workweek whenever possible.

This includes any regular overtine in the tour as well. [If there are
unpredi ctabl e or tenporary extra work needs not known before the begi nning
of the workweek, these will be covered by irregular overtinme. FSIS
Directive 4610.1, Tours of Duty, provides further information on the
schedul i ng requirenents.



A Use of Regular Overtine. Regular overtinme is appropriate when a
requi renent for additional work is known before the beginning of the
wor kweek.

B. Use of Irregular Overtime. Irregular overtime is appropriate
when the requirenent for additional work is not known before the beginning
of the workweek and may be used to:

1. Take care of unanticipated tenporary increases in workload.
2. Meet deadl i nes.

3. Manage ot her unusual situations requiring extra work.
. APPROVI NG OVERTI ME

A Authority to Order and Approve Overtine. Except for inspection
activities, ALL overtime nust be ordered and approved in witing and in
advance.

1. Deputy adm nistrators and their designees are authorized to
order and approve all irregular overtine and any regul ar overtine |asting
no nore than one pay period within their respective jurisdictions.

2. Deputy adm nistrators may redel egate this authority to
subordi-nate officials, who may redelegate it to field personnel. The

office of the deputy adm nistrator will keep a witten record of the
redel egati ons, show ng:

a. Nane and title of official to whomauthority is
r edel egat ed.
b. CGeographic location of such official.
C. Jurisdictional area in terns of organizational
subdi vi sion or function for which authority wll be exercised.
3. Regul ar overtinme lasting |longer than one pay period requires

approval of the Servicing Personnel Ofice (SPO).

B. Reporting Requirements. FSIS Directive 4610.1, Tours of Duty,
sets forth approval procedures for tours containing regular overtine.
Irregul ar overtinme has no reporting requirenments except those that may be
i nposed by a deputy adm nistrator for his or her own program area. ###
1/ 7/ 85)

[T, RECORDI NG OVERTI ME

A Fraction. A quarter hour shall be the I owest fraction of an hour
used to schedul e and record overtine under Title 5.

B. Irregular Overtime. There are instances where nmanagenent cannot
or does not fully control the work situation and permts enployees to work
irregular overtine in smaller fractions than a quarter hour. In these
instances the tine will be credited and recorded under the daily practice



of "rounding up" or "rounding down." The mnutes shall be rounded to the
nearest quarter hour each day as foll ows:

1. If the mnutes total 7 or less, then the total shall be
rounded down to the preceeding quarter hour. EXAMPLE: An enpl oyee works
35 mnutes overtine. Only one-half hour would be recorded on the Tine and

Attendance (T&A) report. |If the enpl oyee worked only 5 mnutes of overtine
for the day, no overtinme would be recorded on the T&A report.
2. If the mnutes total 8 or nore, then the total shall be

rounded up to the next quarter hour. EXAMPLE: An enployee works 9 m nutes
of overtime for the day. One quarter hour of overtinme would be recorded
for the day on the T&A report.

(### C. Regul ar Overti ne.

1. Regul ar overtinme is not rounded up or down but is to be
scheduled in increments no smaller than the quarter hour.

2. Any regul ar overtinme scheduled to be performed nust be noted
on the T&A in the Established Wrk Wek and Hours bl ock. ### 1/7/85)
PART THREE- - PREM UM PAY AND COVPENSATORY TI ME
SECTI ON ONE- - PREM UM PAY

I . PREM UM PAY GUI DES

Attachnents 3-1 through 3-3 and 4-1 (for wage grade enpl oyees) descri be
enpl oyee entitlenents under Title 5, U S C to overtine, night
differential, holiday pay, conpensatory tinme, Sunday pay, call-back, and
hazard pay.

. RESTRI CTI ONS ON PREM UM PAY

A Maxi mum Limtation. As provided in 5 U S.C. 5447, prem um pay:

(### 1. May be paid to an enpl oyee whose basic pay rate is | ess than
t he maxi mrum of GS-15. The enpl oyee's aggregate rate of pay (straight-tinme
base pay plus prem um pay) nmay not be nore than the nmaxi mumrate payable to
GS-15 for any pay period. EXCEPTION: |nspection personnel (i.e., food
i nspectors and Veterinary Medical Oficers) under 7 U S.C. 394, enpl oyees
covered by FLSA (as defined in FSIS Directive 4551.1), and wage grade
enpl oyees have no limts on prem um pay. ### 1/7/85)

2. May NOT be paid to an enpl oyee whose basic pay rate equals

or is nore than the maxinumrate payable to a GS-15.

B. Time Spent in Training. Under Title 5 U S. C, enployees are
prohi bited fromreceiving premumpay for time spent in training. (The
sane prohibition applies to enpl oyees covered under the Fair Labor
St andards Act except when specific criteria are net. See FSIS Directive
4551.1.) This prohibition is waived when training is given:

1. During a period of duty for which the enpl oyee is already
receiving premumpay. (This exception does NOT apply to enpl oyees



assigned to full-tinme training at an institution of higher |earning.)

2. At night because situations which the enpl oyee nust learn to
handl e exist only at night.
3. On overtine, on a holiday, or on Sunday because the cost of

training, including premumpay, is less than the cost of the same training
confined to regul ar hours.

4. During periods of tenporary assignnent to a formally
approved program for advance training directly related to duties for which
addi tional conpensation is payable. (The additional conpensation may
continue for up to 60 workdays.)

C. Special Tours of Duty for Education. Enployees (and their
supervisors) are not paid premumpay if they change their tour of duty to
take courses at a nearby institution of higher |earning and the new tour of
duty results in their working on a day or at a tinme of day for which
prem um pay is authorized. EXAVMPLE: An enployee who arranges to work at
ni ght or on weekends to allow for taking courses during the week is not
entitled to prem um pay.

D. Experts and Consultants. Experts and consultants enpl oyed on an
(### intermttent basis under 5 U S.C. 3109 are NOT entitled to prem um
pay. ### 1/7/85)
I, EFFECT OF LEAVE AND OTHER ABSENCE ON PREM UM PAY
Enpl oyees covered by FLSA should refer to FSIS Directive 4551.1 for effect
of | eave and ot her absence on FLSA overtine entitlenents. Wage grade
enpl oyees should refer to Part Four.

A Leave Wth Pay. An enployee's overtinme pay is not reduced if
absent during an adm nistrative workweek due to:

1. Approved annual or sick | eave.

2. Legal holi day.

3. Nonwor kday established by Executive or adm nistrative order
4. Taki ng conpensatory tinme off during the basic workweek.
B. Actual versus Scheduled Starting Tinme. An enployee may not be

deprived of premumpay if he/she arrives at work after the schedul ed
starting tinme because of paid | eave being taken.

C. Nonpay Absence. Hours in nonpay absence (| eave w thout pay,
absence wi thout |eave, furlough, or suspension) nust be made up before
prem um pay can be ear ned.

1. For overtime based on exceeding 8 hours in a workday, the
enpl oyee nust nmake up an equal period of service outside the daily tour but
in the sane wor kday.



2. For overtime based on exceeding 40 hours in a workweek, the
enpl oyee nust nmake up an equal period of service outside the basic workweek
but in the sane adm nistrative workweek.

D. Absence During Regular Overtime Periods. The overtine rate is
payabl e only for regular overtine work that is ACTUALLY PERFORMED
EXCEPTION. In the follow ng cases the enpl oyee nust be paid at the
overtine rate:

1. An enployee is in travel status during a period of regular
overti ne.

2. An enpl oyee i s absent on conpensatory tinme during a period
of regular overtine.

3. An enpl oyee is absent for certain reasons authorized by | aw
(such as court leave or mlitary |eave) during a period of regular
overti ne.
E. Sunday Work. An enpl oyee who is scheduled to work on Sunday but
is absent for any reason:

1. For the entire Sunday tour, is not entitled to prem um pay
for Sunday work because no work was actually perforned on Sunday.
2. For part of the Sunday tour, is entitled to prem um pay for

only the Sunday work actually perforned.

(### F. Ni ght Pay. Paynent of night differential for night work,
i ncludi ng overtine perforned between 6 p.m and 6 a.m, continues when an
enpl oyee:

1. | s absent due to a holiday or other nonworkday.

2. s on leave wth pay PROVIDED that the aggregate | eave
during the pay period (excluding holiday, mlitary, or official |eave) is
| ess than 8 hours. |If the aggregate | eave wth pay occurring within both

t he night and day hours totals to 8 or nore hours, night differential is
not authorized for any hours of |eave (excluding holiday, mlitary, or
official I|eave).
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| V. APPLI CABI LI TY

A Enpl oyees Covered by FLSA. See FSQS Directive 4551.1
B. Wage Grade Enpl oyees). Conpensatory tine off cannot be granted
to wage grade enpl oyees.
C. Al O her Enployees. Attachnments 3-1, 3-2, and 3-3 provide
details on earning conpensatory tine. MO enployees should also refer to
FSIS Directive 9040.3. ### 1/7/85)

V. GRANTI NG COMPENSATORY TI ME

A Conmpensatory tinme is granted only for irregular overtine.
Enmpl oyees nmust be paid for all regular overtine and for all nonovertine
wor k on a holiday.

B. Even though an enpl oyee's regularly schedul ed adm ni strative
wor kweek i ncludes regul ar overtinme, the enployee may be granted
conpensatory tinme for previously worked irregular overtine.

V. MAXI MUM LI M TATI ON ON COVPENSATORY TI ME

A Conpensatory tinme is subject to the maximumlimtation for
prem um pay. (See subparagraph I1. A)

B. To determine if any conpensatory tinme nmust be forfeited, the

nunber of overtine hours for which the enpl oyee could receive pay before
reaching the maximumlimtation for the pay period is calculated. Such

overtinme hours equal the maxi mum hours of conpensatory tinme that can be

credited.

VI, LI QUI DATI NG COMPENSATORY TI ME

A Conpensatory time must be taken before annual | eave unl ess doing
so would result in the forfeiture of annual |eave. (See FSIS Directive
4630. 2, Leave.)

B. Paynment for conpensatory tine earned is required if:
1. Not taken by the end of the |eave year in which it was
ear ned.

2. The enpl oyee is separated before the expiration of the
period during which it would normally be taken.

C. Conmpensatory tinme nust be paid at the overtime rate that applied
at the tinme it was earned.

ATTACHMVENT 3-1
PREMI UM PAY GUI DE

FULL- TI ME GENERAL SCHEDULE (GS AND GM) EMPLOYEES
( EXCEPT | NSPECTI ON PERSONNEL)



| LIMTATION ON PREM UM PAY (5 USC 5547)
No prem um pay can be paid to an enpl oyee whose rate of basic pay equals or
exceeds the maxi num step for grade GS-15. For any enpl oyee whose rate of
basic pay is |less than the maxi num step of GS-15, prem um pay may be paid
only to the extent that such paynent woul d not cause aggregate pay
(1 ncluding conpensatory tinme) to exceed the basic pay for such maxi mum step
with respect to the pay period in which the overti ne was wor ked.

Il OVERTI ME

A.  Enpl oyees whose basic rate of pay does not exceed the mninmumrate of
GS-10 are paid at one and one-half times their hourly rate of basic pay for
all work ordered or approved in excess of 40 hours in an admnistrative

wor kweek or in excess of 8 hours a day, whichever is the greater nunber of
overtinme hours.

B. Enpl oyees whose rate of basic pay exceeds the mninumrate of GS-10 are
paid at one and one-half tines the hourly rate of the mnimumrate of GS-10
for all work ordered or approved in excess of 40 hours in an admnistrative
wor kweek or in excess of 8 hours a day, whichever is the greater nunber of
overtinme hours.

EXCEPTI ON:  Where the hourly rate of basic pay exceeds one and one-half
times the hourly rate of the mnimumrate of GS-10, and the basic 40 hour
wor kweek includes a daily tour of duty of nore than 8 hours, enployee is
paid at the basic rate of pay for each hour of the daily tour within the
basi ¢ wor kweek that exceeds 8.

11 N GHT DI FFERENTI AL

A.  For regularly schedul ed work between the hours of 1800 and 0600, ni ght
differential of 10 percent is added to the basic rate. Paynent of night
differential is nade when an enpl oyee is excused on a holiday. N ght
differential is also paid when the office is closed by admnistrative
authority, or when the enployee is on mlitary |eave or official |eave.

B. N ght differential for a period of paid | eave may be paid if the total
anount of | eave taken during the pay period, excluding holiday, mlitary,
or official |leave, is less than 8 hours.

C. Night differential is not included in the rate of basic pay used to
conpute overtine or holiday pay.

|V HCLI DAY PAY

Enmpl oyees who work on a holiday occurring in their basic 40 hour workweek
are paid twice the rate of basic conpensation for those nonovertinme hours
not exceeding 8  Wen no work is perforned on such a holiday, enployees
are entitled to the sane pay that woul d have been received for working that
day had it not been a holiday.



No conpensatory tine for holiday work.
V  COVPENSATORY TI ME

A.  For irregular overtine, those enpl oyees whose rate of basic pay exceeds
the maximumrate of GS-10 are granted an equi val ent anmount of tinme off in
lieu of paynent, except in energencies as approved by the Deputy

Adm ni strator or designee. Those whose basic rate does not exceed the
maxi mum rate of GS-10 may be granted conpensatory tinme off rather than
paynment, providing they request tine off in witing.

B. The conpensatory tinme which any enpl oyee nay accunul ate per pay period

may not exceed the irregular overtinme actually worked, and is limted to an
anmount which, if paid for and added to the base and prem um pay for the pay
period in which the overtinme was worked, would not exceed the base pay for

the top step of GS-15 for that pay period.

VI SUNDAY PAY

A. Enployee is entitled to not nore than 8 hours Sunday pay for work
performed on a Sunday within the basic workweek during a regularly
schedul ed tour of duty, any part of which is within the period comenci ng
at m dni ght Saturday and ending at m dni ght Sunday.

B. Were there are two separate shifts on Sunday (such as a shift that
begi ns on Saturday and ends on Sunday and anot her that begi ns on Sunday and
ends on Monday), enployee is entitled to Sunday pay for up to 8 hours for
each shift.

C. Sunday pay is 25 percent of basic pay.

D. Sunday pay is in addition to holiday, overtine, or night differential
prem um pay and is not used to conpute holiday, overtinme, or night
differential pay.

E. Sunday pay is not paid for any period of |eave.
Vi1  CALL- BACK

A.  An enployee is entitled to 2 hours pay at the premumrate for any
peri od of unschedul ed overtine (hours worked over 8 in a day or 40 in a
week) work perfornmed when called back either after conpleting the regul ar
tour of duty and | eaving the place of enploynent, or on a day when no work
was schedul ed for the enployee. This is not applicable if an early
reporting nerges and continues into the regular tour of duty.

B. The 2-hour m nimum applies to each period of call-back time within the
hours of the regular tour of duty on a holiday (that is, enployee assigned
to work on such a holiday is entitled to pay for at |east 2 hours of
holiday work). [If the period of work is continuous but partially within



and partially outside the hours of the regular tour, neither being in
excess of 2 hours, the 2-hour m ninum applies to the overtinme period.
Were either the overtime or the holiday period of work is 2 hours or nore,
and the periods are continuous, the mnimumrequirenments will not be
appl i ed.

VIl HAZARD PAY

Enpl oyee is entitled to hazard pay differential not exceeding 25 percent of
basic pay for irregular or intermttent duty involving unusual physical
hardshi p or hazard not usually involved in carrying out the duties of the
position, or not taken into account in the classification of the position.
Entitlement to Hazard Pay differential is determned by the C assification
and Organi zation Branch on the basis of facts submtted by supervisor.

| X Travel Time Pay

See FSIS Directive 4550.1
ATTACHVENT 3-2

PREMI UM PAY GUI DE
PART-TI ME AND | NTERM TTENT GS AND GM EMPLOYEES
| LIMTATION ON PREM UM PAY (5 USC 5547)
Sanme as Limtation on Premi um Pay, Attachnent 3-1.

Il OVERTI ME

A. Enpl oyees whose rate of basic pay does not exceed the mninmumrate of
GS-10 are paid at one and one-half tinmes their hourly rate of basic pay for
all work officially ordered or approved in excess of 8 hours in any day, or
in excess of 40 hours in a week, whichever is the greater nunber of
overtinme hours.

B. Enpl oyees whose rate of basic pay exceeds the mninumrate of GS-10 are
paid at one and one-half tines the hourly rate of basic pay at the m ni num
rate of GS-10 for all work officially ordered or approved in excess of 8
hours in any day, or in excess of 40 hours in a week, whichever is the
greater nunber of overtinme hours.

EXCEPTION:. When a part-time or inter-mttent enployee's hourly rate of

basi ¢ pay exceeds one and one-half tines the hourly rate of the m nimum

rate of GS-10, and when the basic workweek includes a daily tour of duty of

nmore than 8 hours, such enployee is paid at the basic rate of pay for each

hour of the daily tour of duty within the basic workweek that exceeds 8.
[11 N GHT DI FFERENTI AL

A.  For part-tinme enpl oyees who performregul arly schedul ed work between

t he hours of 1800 and 0600, night differential of 10 percent is added to
the basic rate. Paynent of night differential is nade when an enpl oyee is
excused on a holiday. N ght differential is also paid when the office is
cl osed by adm nistrative authority or when the enployee is on mlitary



| eave or official leave. N ght differential for a period of paid | eave may
be paid if the total anount of |eave taken during the pay period, excluding
holiday, mlitary, or official l|eave, is less than 8 hours.

B. Intermttent enployees do not receive night differential except when
relieving full-time enployees assigned to regularly scheduled tours with
hours falling between 1800 and 0600.

'V HCLI DAY PAY

A. Part-tinme enpl oyees who work on a holiday occuring in their basic

wor kweek are paid twice the rate of basic pay for those non-overtine hours
not exceeding 8  Wen no work is perfornmed on such a holiday, such

enpl oyees are entitled to the sane pay that woul d have been received for
wor ki ng that day had it not been a holiday.

B. Intermttent enployees are entitled only to basic pay for hours worked
on a holiday. No pay for hours not worked on a holiday.

C. No conpensatory tine for holiday work.
V  COMPENSATORY TI ME

A.  For irregular overtine, those enpl oyees whose rate of basic pay exceeds
the maximumrate of GS-10 are granted an equi val ent anmount of tinme off in
lieu of paynent, except in energencies as approved by the Deputy

Adm ni strator or designee. Those whose basic rate does not exceed the
maxi mum rate of GS-10 may be granted conpensatory tinme off rather than
paynment, provided they request time off in witing.

B. The conpensatory tinme which a part-tinme enpl oyee may accumnul ate per pay
period may not exceed the irregularovertine actually worked, and is limted
to an anmount which, if paid for and added to the base and prem um pay for
the pay period in which the overtinme was worked, woul d not exceed the base
pay for the top step of GS-15 for one pay peri od.

C. Intermttent enployees cannot be granted conpensatory tine off.
VI SUNDAY PAY

Not applicable unless there was established in advance a 40-hour tour of
duty including Sunday for the particular week involved, in which case, sane
as Attachnent 3-1.

VI CALL- BACK

A. A part-tine enployee is entitled to 2 hours pay at the premumrate for
any period of unschedul ed overtine or holiday work when call ed back either
after conpleting the regular tour of duty and | eaving the place of enploy-
ment, or on a day when no work was scheduled. This is not applicable if an
early reporting nerges and continues into the regular tour of duty.



B. The 2-hour m nimum applies to each period of call-back time within the
hours of the regular tour of duty on a holiday. |If the period of work is
continuous, but partially wthin and partially outside the hours of the
regul ar tour, neither being in excess of 2 hours, the 2-hour m ni mum
applies to the overtine period. Were either the overtine or the holiday
period of work is 2 hours or nore, and the periods are continuous, the

m ni mum requirenents will not be appli ed.
C. Intermttent enployees do not receive call-back
VIl HAZARD PAY

Sane as Hazard Pay, Attachnent 3-1.

| X TRAVEL TI ME PAY
See FSIS Directive 4550.1
ATTACHVENT 3-3

PREMI UM PAY GUI DE
FOOD | NSPECTION (GS & GV) EMPLOYEES 1 /
| LI'M TATI ON ON PREM UM PAY

Not appli cabl e.
Il OVERTI ME

A.  Enpl oyees whose rate of basic pay does not exceed the mninmumrate of
GS-10 are paid at one and one-half tinmes the hourly rate of basic pay for
all work in excess of 40 hours in an admnistra-tive workweek or in excess
of 8 hours a day, whichever is the greater nunber of overtinme hours.
B. Enpl oyees whose rate of basic pay exceeds the mninumrate of GS-10 are
paid at one and one-half tines the hourly rate of the mnimumrate of GS-10
for all work in excess of 40 hours in an adm nistrative workweek or in
excess of 8 hours a day, whichever is the greater nunber of overtinme hours.
C. Provisions pertaining to ordering or approving overtime do not apply.
11 N GHT DI FFERENTI AL

A.  For regularly schedul ed work between the hours of 1800 and 0600, a
night differential of 10 percent is added to the basic rate. Paynent of
night differential is nade when an enpl oyee is excused on a holiday. Ni ght
differential is also paid when the office is closed by admnistrative
authority or when the enployee is on mlitary |leave or official |eave.

Ni ght differential for a period of paid | eave may be paid if the total
anount of |eave taken during the pay period, excluding holiday, mlitary,
or official leave, is less than 8 hours.

B. Enployees who work regular or irregular overtime between the hours of
1800 and 0600 receive additional conpensation of 10 percent of their basic
hourly rate for such night work in addition to their overtinme rate.



C. Night differential is not included in the rate of basic pay used to
conpute overtinme or holiday pay.

|V HCLI DAY PAY

Enmpl oyees who work on a holiday occurring in their basic 40-hour work-week
are paid twice the rate of basic conpensation for those nonovertinme hours
not exceeding 8  Wen no work is per-formed on such a holiday, enployees
are entitled to the sane pay that woul d have been received for working that
day had it not been a holiday. No conpensatory tinme for holiday work.

V COVMPENSATORY TI ME

| npl ant enpl oyees cannot be granted conpensatory tinme off. See FSIS
Directive 9040.3 for further discussion.

VI  SUNDAY PAY, CALL-BACK, HAZARD PAY
Sane as Attachnment 3-1.
VI TRAVEL Tl ME PAY

See FSIS Directive 4550.1

1/ Premumpay entitlenent under 5 U S.C. 5541-5549 as nodified by DPM
550 1-5. 5c, under authority of 7 U S.C 394. (See FSIS Directive 4551.1
for entitlenments under FLSA.)

PART FOUR- - SPECI AL PROVI SI ONS FOR WAGE GRADE EMPLOYEES
I . PREM UM PAY GUI DELI NE

Attachnment 4-1 describes premumpay entitlenments for wage grade enpl oyees
under Title 5, U S C

1. OVERTI ME PAY | N SPECI AL SI TUATI ONS

A Tour of Duty for Which Night Differential |Is Paid for the Entire
Shift. Overtine pay is conputed on the night rate even though the hours of
overtime worked may extend into or fall entirely within a day shift. |If
overtinme work is perfornmed on a nonwor kday, overtine pay is conputed on the
rate of the enployee's previously schedul ed shift.

B. Rotating Tour of Duty Wich Includes All Three Shifts. Overtine
pay is conputed on the rate of enployee's regularly scheduled shift in
effect for the cal endar day on which the overtine work is perfornmed. When
the overtinme work is performed on a nonwor kday, overtinme pay is conputed on
the average rate of basic pay for all regularly schedul ed shifts worked by
t he enpl oyee during the basic workweek.

L. EFFECT OF LEAVE AND OTHER ABSENCE ON PREM UM PAY



A Leave Wth Pay (Including Holiday or Other Oficial Leave).
Aut hori zed absence on paid | eave is considered enpl oynent and does not
reduce the amount of overtinme pay for work perforned in excess of 8 hours
in a day or 40 hours in a week.

B. Nonpay Absence. Hours in nonpay absence (| eave w thout pay,
absence wi thout |eave, furlough, or suspension) nust be made up before
prem um pay can be ear ned.

1. For overtime based on exceeding 8 hours in a workday, the
enpl oyee nust nmake up an equal period of service outside the daily tour but
in the sane wor kday.

2. For overtime based on exceeding 40 hours in a workweek, the
enpl oyee nust nmake up an equal period of service outside the basic workweek
but in the sane adm nistrative workweek.

I V. DEDUCTI ONS FOR FEDERAL RETI REMENT AND GROUP LI FE | NSURANCE
Pay for overtinme work is not included in the anount of pay upon which
retirement and group life insurance deductions are conputed.

V. SPECI AL PROVI SI ONS REGARDI NG NI GHT PAY

A. Leave.

1. Tenporary Assignnment to Shift for Wiich N ght Shift
Differential is Payable. An enployee regularly assigned to work the day
shift is paid for | eave during a tenporary assignnment to a night shift as
fol |l ows:

a. | f the assignnent is indefinite with no specified
expiration date, the enployee will receive night shift differential during
the part of the absence the enpl oyee woul d have been required to work.

b. |f the assignnent is of a specified duration, the
enpl oyee will receive night shift differential only for that part of the
absence which falls within the specified period. After the specified
period, the enployee's pay reverts to the day rate.

2. Shifts Changing at Irregular Intervals. |[If an enployee's
shift is changed fromday to night at irregular intervals and it cannot be
determ ned adm nistratively that the enployee is assigned basically to
either shift, pay during periods of absence with pay will be at the rate
for the shift on which the enpl oyee was working at the tinme the absence
began.

B. Lunp- Sum Paynent. |Includes night shift differential for al
regul arly schedul ed periods of night shift duty covered by unused annual
| eave payable in a lunp sum The lunp sumw ||l be at the day rate if:

1. The night shift has been formally cancel ed, or

2. On or before the notice of separation, the enpl oyee was
regul arly schedul ed for continuous day shift work.



Joseph A. Powers
Deputy Adm ni strator
Adm ni strative Managenent

ATTACHVENT 4-1

PREMI UM PAY GUI DE
WAGE GRADE (WG) EMPLOYEES 1 /

| LIMTATI ON ON PREM UM PAY
No |imtation on prem um pay.
Il OVERTI ME

A. WG enpl oyees are paid at one and one-half tines their hourly rate of
basic pay for all work ordered or approved in excess of 40 hours in an
adm ni strative workweek or in excess of 8 hours per day, whichever is the
greater nunber of overtinme hours.

B. WG enployees required to remain at or within the confines of the post
of duty in excess of 8 hours a day in a standby or on-call status are
entitled to over-tine pay only for hours of duty, exclusive of eating and
sleeping tine, in excess of 40 hours a week.

C. WG enpl oyees working nore than 8 hours in one day, including Sunday or
a holiday, are paid at the overtinme rate for tine in excess of 8 hours,
even though such hours are a part of the schedul ed 40-hour week.

D. WG enpl oyee are paid for overtine work on Sunday or a holiday at sane
rate as for overtine work perfornmed on anot her day.

11 N GHT DI FFERENTI AL

A. WG enpl oyees are entitled, for regularly schedul ed nonovertinme work, to
pay for the entire shift at the schedul ed rate plus:

1. 7.5 percent when at |least 5 of the work hours occur between 1300 and
2400, or

2. 10 percent when at |east 5 of the work hours occur between 2300 and
0800

B. WG enpl oyees, otherwi se entitled, will be paid night shift
differential:

1. Wien in an official travel status during the hours of the regular
shift, whether performng duty or not;

2. During all periods of leave with pay if regularly assigned to a



night shift on a full-time basis; or

3. For that portion of the |leave with pay occurring during periods when
the enpl oyee is scheduled to work a night shift if the enpl oyee is
regularly assigned to a regular rotating schedul e i nvol ving both day and
ni ght shifts.

C. Night shift differentials are included in the rates of basic pay in
conputing overtine pay, Sunday pay, holiday pay, and deductions for
retirement and group life insurance.

'V ENVI RONVENTAL DI FFERENTI ALS

WG enpl oyees are entitled to environ-nental differentials for exposure to
vari ous degrees of hazards, physical hardship, and working conditions.
Entitlement to environnmental differential is determ ned by the
Cl assification and Organi zati on Branch on the basis of facts submtted by
t he supervisor.

V COVMPENSATORY TI ME

WG enpl oyees cannot be granted conpensatory tine off.
VI  SUNDAY PAY

A Full-time WG enployee is entitled to not nore than 8 hours Sunday pay
for nonovertinme work performed on a Sunday within the basic workweek during
a regularly schedul ed tour of duty, any part of which is wthin the period
commenci ng at m dni ght Saturday and ending at m dni ght Sunday.

B. \Were an enpl oyee has two separate shifts on Sunday (such as a shift

t hat begi ns on Saturday and ends on Sunday and anot her that begins on
Sunday and ends on Monday) such enployee is entitled to Sunday pay for up
to 8 hours for each shift.

C. Sunday pay is 25 percent of basic conpensation

D. Sunday pay is in addition to holiday, overtine, or night differential
prem um pay and is not included in the rate of basic pay used to conpute
hol i day, over-tine, or night differential.

E. Sunday pay is not paid for any period of |eave.
Vi1  CALL- BACK

A.  Each period of unschedul ed overtinme work perforned by an enpl oyee on a
day when no work was schedul ed or for which an enployee is required to
return to the place of enpl oynent nust be considered to be at |east 2 hours
in duration, whether or not work is perforned.

B. The 2-hour m nimum applies to each period of call-back time within the
hours of the regular tour to duty on a holiday. |If the period of work is
conti nuous, but partially wthin and partially outside the hours of the



regul ar tour, neither being in excess of 2 hours, the 2-hour m nimum
applies to the overtine period. Were either the overtine or the holiday
period of work is 2 hours or nore, and the periods are continuous, the

m ni mum requirenents will not be appli ed.

VI 11 HCLI DAY PAY

A. To receive holiday pay, a WG enpl oyee nust have a regular tour of duty,
and the appoi ntnment cannot be limted to 90 days or |ess, unless the

enpl oyee has been currently enployed for a continuous period of nore than
90 days without a break in service. For nonovertinme work perfornmed on a
holiday within the basic workweek, a WG enpl oyee gets twice the basic rate
of pay for up to 8 hours.

B. A WG enpl oyee receives regular pay for a holiday not worked.
C. A WG enpl oyee cannot be granted conpensatory tine off for holiday work.

D. Holiday pay for a W5 enployee is in addition to overtinme pay, night
shift differential, and prem um pay for Sunday worKk.

E. Holiday pay for a Ws enployee is not included in the rate used to
conpute overtine pay, night shift differential, or premum pay for Sunday
wor K.

| X TRAVEL TI ME PAY
See FSIS Directive 4550.1

1/ PremumPay Entitlenent Under FW5 (See FSIS Directive 4551.1 for
entitlements under FLSA)



